State of Rhode Island Judiciary

Supreme Court

How to Apply for Reinstatement
on the Rhode Island Supreme Court

Attorney Portal (RISCAP) - Art. IV, Rule 1

Attorneys seeking reinstatement to active
status after maintaining inactive status or
having been removed from the Master Roll of
Attorneys for failing to register with the
Supreme Court, for a period of less than six
(6) months, must pay the fee required by
Article IV, Rule 1(e) when filing an
Application for Reinstatement.

Attorneys seeking reinstatement after
maintaining inactive status or having been
removed from the Master Roll of Attorneys
for failing to register with the Supreme Court,
for a period of six (6) months or more, and
attorneys seeking reinstatement after having
been removed from the Master Roll of
Attorneys for failing to comply with MCLE
or who were suspended for failure to pay
bar dues, must pay the applicable fee and
upload the documentation required by Article
IV, Rule 1(e).

1. Login to RISCAP.

2. Inactive or Removed from the Master Roll
for Failing to Register — Less than Six (6)
Months. 1f you are seeking reinstatement
after maintaining inactive status or after
having been removed from the Master
Roll of Attorneys for failing to register
with the Supreme Court, for a period of
less than six (6) months, you simply sign
the Application for Reinstatement

electronically, click NEXT to continue,
then click PROCEED.
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Your Application for Reinstatement is being assembled.
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Once you have reached the “Summary” page,
review all information provided in your
document, then click “SUBMIT
DOCUMENTS.”
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AETURN TO NTERYIEW A SUBMIT DOGIMENTS

Select “Create a one-time account” then
“Continue.”

Payment
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Select Method of Payment.
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Payment Information
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Enter payment information and click “Save
Information.”
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Payment Information

Method of Payment
® Credit Card
Oe-Check

cardholder Information
Enter the information as it appears on the Cardholder Account. The fields marked with a red asterisk (*) are required fields.
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Apartment, sate, unit, bulding, fior, etc.
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Verify Billing Information

Billing Detail
Card Type MASTERCARD
Card Number *=**==**=***5454
Exp Date 10/19
CWV Code *=*
Name on Card  Attorney Test
Address Type US
Address Line 1 123 Test Address
Address Line 2
city Prov
State RI
Zip Code 02909

Termsa d Conditions
This is a confidential and secure site that does not disseminate co ndt\formmtmdpamesm«ecn d! of the

transaction il be the dats that .15 procasse b the cou. By electing the Save Tnformation uttn you are authorizng the processing
of this transaction.

Once your submission has been processed,
you will be returned to the RISCAP
homepage and you will receive a message that
your payment was successful.
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An email receipt will be sent to the email
address you entered when creating your
account on RISCAP. A copy of your
submission can be downloaded from the
email. Please note that the download is
only available for forty-five (45) days.
Remember to save the email and the
document for your records.

Filing Submitted

3. Inactive or Removed from the Master
Roll for Failing to Register — Six (6)
Months or More — Removed for Failure to
Comply with MCLE or Suspended for
Failure to Pay Bar Dues. If you are
seeking reinstatement after maintaining
inactive status or after having been
removed from the Master Roll of
Attorneys for failing to register with the
Supreme Court, for a period of six (6)
months or more, or if you are seeking
reinstatement after having been removed
for failure to comply with MCLE or
suspended for failing to pay bar dues, there
are additional steps in filing an
Application for Reinstatement on
RISCAP.

You must select the attorney registration
status that you are seeking reinstatement
to — Active or Inactive — and click NEXT
to continue.
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Application for Reinstatement

Upload the affidavit required by Article 1V,
Rule 1(e), and upload the certificates of good
standing and letters of disciplinary history
required by Article IV, Rule 1(g). Then add
your electronic signature, and click NEXT to
continue.
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You must review any uploaded 4 tyler N

documents by  clicking = NEXT Nastiyiiog Iofourstion
DOCUMENT before you can SUBMIT et
DOCUMENTS and proceed for payment. e e

Zip Code 02909

d secure site that does not disseminate confidential information to third parties. The effective date of the
fate that it s processed by the court. By selecting the “Save Information” button you are authorizing the processing
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Once your submission has been
processed, you will be returned to the

________ & RISCAP homepage and you will receive a
3 message that your payment was
successful.

29

Select “Create a one-time account.

Payment

An email receipt will be sent to the email address
you entered when creating your account on
RISCAP. A copy of your submission can be
downloaded from the email. Please note that the
e a— download is only available for forty-five (45)
days. Remember to save the email and the
document for your records.

Select Method of Payment.
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Enter payment information and click
“Save Information.”

i tyler 77

Payment Information

Method of Payment
® Credit Card
De-Check

Cardholder Information
Enter the information as it appears on the Cardholder Account. The fields marked with a red asterisk (*) are required fields.
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Address Type  @®

_— ' If you need assistance, please contact the
) F——— g Supreme Court Clerk’s Office at
e [ . ;
O — attorneyreginfo(@courts.ri.gov.
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